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The Railway Children Upminster 2 contingency, evacuation and lockdown policy and procedures
At the Railway Children Upminster 2 we have a robust evacuation and lockdown procedures, which is overseen by the manager and or the deputy manager in the managers absence. As a nursery we have strict evacuation procedures, which are stated below, which we practice every 6-8 weeks to ensure all staff are confident in any emergency that could arise. 
Evacuation procedure:
On discovering a fire:
· Calmly raise the alarm by using the siren. 
· Immediately evacuate the building under the guidance from the manager/fire marshal. Manager to collect staff and children’s register and the evacuation bag (staff register on clipboard by exit and children’s register is on the phone). 
· Using the nearest accessible exit lead the children to the assembly point location (Trinity United Reform Church – 29 Station Road on Corner of Gaynes Road next to Upminster 2)
· Close all doors behind you where possible. 
· Do not stop to grab personal belongings on evacuating the building. 
· Do not attempt to go back in and fight the fire. 
· Do not attempt to go back in for any staff or children who are not accounted for. 
· Wait for emergency services and report any unaccounted persons to the fire and/or police service. 
· If the fire is at its incipient stage, then as long as it is safe to do so after prioritising the safety of the staff and children, fire extinguishers maybe used once the fire department have been called. 
If you are unable to evacuate safely: 
· Stay where you are safe.
· Keep the children calm and together. 
· Where possible alert the manager of your location and identity of the children and adults who are with you. 
Evacuation plans: 
We will do an emergency evacuation due to various reasons, some of the main causes are stated below. 
· Fire in the nursery or building next door. 
· Flood in the nursery. 
· Gas leak/noxious fumes in the nursery. 
· Structural damage to the building. 
· Terrorist attack/threat to the station or nearby areas. 
In the event that we have to evacuate for one of the reasons stated above we will meet at the assembly point (see details stated above) and do head counts and check staff/children registers. We will then move to one of the safe locations until the parents have been informed of where to collect their child from (Safe locations have been contacted and have agreed that we can use their property whilst the nursery is unsafe). See the details of safe locations listed below. 
1. The Railway Children Upminster 1
29 Station Road 
Upminster 
RM14 2SJ 

2. New Windmill Hall 
St Mary’s Lane 
Upminster 
RM14 2QH 
Location 2 will only be used when we need to evacuate to a location further away, such as, bomb threat etc. 
Fire evacuation bag is stored at the front door, this bag is regularly checked and contains the following items listed below. 
· Role cards – (who is containing parents and the different jobs that need to be completed). 
· Emergency contact information – a paper copy of all parent contact details in case the phones are not working. 
· Site plan for the emergency services. 
· Emergency mobile phone charger. 
· First aid kit. 
· Nappies and wipes. 
· A copy of this contingency card. 
· Wrist staps. 
This contingency plan included what to do in the event of different emergencies and the procedures to follow. 
Lockdown procedures:
We will go into a full/partial lockdown for several situations that make it unsafe for the children to be outside, some of the more common reasons are stated below.
· A report of an incident or disturbance in the local (risk to staff or children being hurt). 
· An intruder in the garden space. 
· A warning about a risk locally – air pollution, gas clous, fumes outdoors etc. 
· A report of someone in the area with a weapon.
Lockdown:
A lockdown includes locking all doors and windows, close the blinds and all children being moved to the back of the nursery to ensure no one is near any windows. 
Steps that should be taken when entering a lockdown: 
1. Manager directs a staff member to lock windows, doors, close the blinds.
2. Manager will call 999 and ask for their services and any guidance. 
3. All staff to move children to the back of the building and help keep the children calm and safe. 
4. Staff to do regular head counts to ensure no children wonder off (check registers) 
5. Parents will be notified that we have gone into lockdown via the Blossom educational app. The parents will be informed they can’t collect their child until we come out of our lockdown procedure, and it is safe to do so. Parents will be reminded not to call the nursery phone as we need to keep the line free for emergency services. 
6. Once given the all clear from the emergency services we can them out of our lockdown. The parents will be informed via the Blossom educational app that we are no longer in lockdown and they can collect their child. 
NO ONE WILL BE ALLOWED IN OR OUT OF THE BUILDING DURING THE LOCKDOWN. 
All doors and gates must remain locked throughout the lockdown procedure. If this this is during the drop off times in the morning, children who have not arrived yet will be contacted to say not to come in until it is safe for us to finish our lockdown. 
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